


Report section:
1)  Create a simple report with the name Reports_2025 from the Department table using all fields, grouped by the Grade field with landscape Orientation. Accept all the default settings.                                                                                                   
Note: Make sure that all fields with their value are visible. Then save and close.

2) Create a report with the name Client_2025 from the Customer_Info table Show only the Fields:
SurName, FirstName, Phone and Email in this order, with all data and labels displayed in full. Don’t group the data. Accept all the default settings. Then save and close.

Open the Admin_Staff report Then do the following:                                                                              
3) Add a title containing the text Managers Staff to appear in the report header of the Admin_Staff report with left align.                                                                                                                           
     
4) Insert the label containing the text “Top Company” to appear in the left of the Footer section that will appear on Last Page only of the Admin_Staff report, then save and close.

5) Add the Date &time for the report with Long Date format of the report header without including the time.

6) Add the page number at the bottom of the page with right align.                  

7) Change the Format of the report title” Managers Staff” for Admin_Staff report as the following:
· font color: red
· font size :17
· font face: Algerian
· Fill color: yellow

8) Sort the Data in the Admin_Staff report into descending order of First Name Field.

9) Calculate the Number of managers' names and place this under the FirstName column for the Admin_Staff report in the Report Footer Then Add a label “The number of Managers are:” to the left of this value Save and close.                                                                                                                        

Note: Make sure that all fields with their value are visible. Save and Close.  

Open the Department_2025 Report, then do the following:

10) Calculate the total bonuses for teachers and place this under the Bonuses column for the Department_2025 report So it appears on each group.

Note: Make sure that all fields with their value are visible. Save and Close.  


Form Section:
1) Create a simple form with the name Department 2025from the Department table using 
fields TeacherID,FirstName,LastName,IDNumber,Grade,DepartmentHead. Accept the default settings.                                                                                
	TeacherID
	FirstName
	LastName
	IDNumber
	Grade
	DepartmentHead

	19
	Rasha
	Pule
	7002020142084
	5
	Yes


2)  Add the following new record to the Department 2022 from, data:                   


[bookmark: _GoBack]Save and close the form.
3) Open the Teachers form. Edit the FirstName of record 3 from Joel to Sara.
4) Delete the 5th record from Teachers form. Then save.
5) Enter the Last Name “Adam” in the record with the TeacherID ” 2” from Teachers form. Then save.

6) Change the font style for the form header text as the following:                    
· font color: red
· font size :17
· font face: Broadway
7) Move the Grade field of the Teachers from, so that it appears immediately after the
DepartmentHead field.

8) Insert a ‘company logo picture’ from your folder to be used as a logo to the left of the Form header section of the Teachers from, then save and close.
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