[bookmark: _GoBack]Writing an Informal  Letter
Opening remarks: greeting & purpose of the letter
Main body: write 2-3 paragraphs covering all the 3 bullet  points in the question thoroughly  in separate paragraphs. 
Closing remarks: end your letter using  expressions like:
put pen to paper and tell me all about you
that’s all about me 
drop me a line soon
can’t wait to see you
Don’t mention any of the bullet points (that are in the question) in the closing remarks.
Then sign using your first name only. ( ex: Yours,  / Lots of love, ) then write your name under it.
Yours,
Shaden 
